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The mission of the Southwest Idaho Training Center is to:

Educate the members of the International Brotherhood of Electrical Workers and the
National Electrical Contractors Association, ensuring and providing the Electrical
Construction Industry with the most highly trained and highly skilled workforce possible.
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APPRENTICE CODE OF ETHICS

Professional Accountability: I commit to fulfilling my professional responsibilities with
dependability. This includes punctuality and providing immediate notification to my employer
should an unexpected absence occur.

Integrity and Fair Labor: I shall maintain total honesty and integrity with my employer
regarding the property of others, and I promise to deliver a productive, full day's work for fair
compensation.

Commitment to Training: I take ownership of my apprenticeship training. I commit to
representing this program with the utmost integrity both on and off the job site, maintaining a
positive and willing attitude in all practical applications.

Educational Excellence: I recognize that classroom instruction is vital to my development. [ am
dedicated to maintaining excellent attendance, arriving on time, and diligently mastering my
studies.

Accountability in Learning: I accept that mistakes are part of the learning process. My
objective is to analyze errors to prevent recurrence, take full ownership of my actions, and
proactively ask for guidance whenever necessary.

Continuous Improvement: I will set high professional benchmarks, proactively expanding my
skills, delivering my best effort by maintaining high quality standards and knowledge to advance
both my career and the future of the electrical industry.

Supportive Teamwork: I will actively foster a positive workplace culture by recognizing and
commending the high-quality work of my colleagues.

Conflict Resolution: I will practice self-reflection, patience and recognize my own
shortcomings objectively while using constructive communication to resolve conflicts.

Physical Wellness and Safety: I respect the physical demands of this trade. I commit to
disciplining, caring for, and protecting my physical health to ensure a safe, long-term career.

Resilience and Fortitude: I understand that foundational training requires navigating difficult,
challenging, and demanding tasks. I will maintain a strong, positive attitude through these
challenges, recognizing them as necessary steps to achieving Journeyman status.
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I

STATEMENT OF COMMITTEE POLICY
IDAHO ELECTRICAL JATC

Selection of Apprentices

Apprentices will be selected in accordance with the “Procedures for Processing Application
and Selecting apprentices” as registered with the Electrical Training ALLIANCE and Local
Registration Agency(s).

II. Orientation For New Apprentices

A. Newly selected apprentices will need to prepare themselves prior to receiving their
first job assignment.

= The apprentice must be free from any drug or substance abuse. Pre-employment,
random and for-cause testing may be a requirement of your employment.

* An indenture agreement must be signed.
= New apprentices will need to register with the Idaho State Electrical Division.
B. A list of tools needed will be given to the apprentice.

C. Each apprentice will be given a “Training Order” with instructions on where to report
for work for their first day on the job.

III. Probationary Period

A. The first 2,000 hours, approximately one-year of employment after being indentured,
shall be a probationary period. During this period, either party without the formality of a
hearing may cancel the “Apprenticeship Agreement.” The registration agency shall be
notified of this cancellation.

B. Before the end of the probationary period, the JATC Committee shall thoroughly
review the apprentice's ability and development. Action must be taken on each
probationary apprentice to end probation or cancel indenture. All interested parties shall
be notified of this action.

C. All apprentices will be eligible for union membership (check with your Local Union
for further details).

IV. Personal Appearance

A. The apprentice, while on the job and in the classroom, represents to the public:
* The Employer (NECA) National Electrical Contractors Association.

* The Union (IBEW) International Brotherhood of Electrical Workers.
5



» The Training Program (JATC) Joint Apprenticeship and Training
Committee.

B. With this in mind, the apprentice shall do the following things:

= Each apprentice will present a clean, neat appearance at work and in class.

* Provide all tools necessary to comply with local requirements.

* Maintain a good personal appearance and attitude.
C. Apprentices who have personal habits or hobbies, which create unsatisfactory job
performance or conflicts with the related training program, should consider their
priorities. The JATC considers your apprenticeship to be a top priority. Disciplinary
action will be taken on an individual basis.
D. The use of alcoholic beverages or illegal drugs before or during class or related
training is grounds for suspension from the program. It is also required that the

apprentice refrain from substance use while on the job.

V. Placement And Employment

A. Apprentices are assigned their job through the JATC and the Training Office.

Each assignment will be done with a “Training Order” that will state all pertinent
information about the job as well as the necessary information about the apprentice. The
Training Order will be forwarded to the employer, local Union Hall, and the apprentice.
Training Orders will be mailed and emailed when possible.

B. The apprentice will need to pick up a clearance from the Local Union Hall prior to
reporting to the employer.

C. If an employer is unsatisfied with the apprentice who has been assigned to them,

they will provide a written explanation as to their reasons for rejecting or terminating the
assigned apprentice. An apprentice evaluation form will be required from the supervising
Journeyman.

D. All apprentices are required to notify their employer if they will be either late or
unable to report to work. Notify employer and Director about any felony
convictions.

E. Immediately upon receiving a termination from the employer, the apprentice is to
report the termination to the Training Office. New assignments will be given, as they are
available and are based upon both the training needs of the apprentice and the needs of
the employer (not necessarily based on order of Out-of-Work List).

F. The Training Director will act for and under the policy guideline of the JATC in
the administration of these procedures.



G. Apprentices who "voluntarily quit" or provoke an "unsatisfactory termination"
(which includes "requesting a layoff”, "positive drug test", “ineligible for rehire” or any
“discharge" regardless of whether the “Eligible for Rehire” box is checked or
unchecked.) are  required to do the following:
* Contact the Training Director in person for a full explanation.

* Prepare a written explanation and submit it to the Training Director immediately.

= Appear before the JATC Committee at the next regularly scheduled meeting prior
to the apprentice's next job assignment.

H. A “voluntary quit” on any job could mean an apprentice’s suspension from the
program or termination from the program.

I. A “Denial” of Job Assignment by an apprentice will require the following:
* Contact the Training Director in person for a full explanation.
* Immediately prepare a written explanation and submit it to the Training Director.

» Appear before the JATC Committee at the next regularly scheduled meeting prior
to the apprentice’s next job assignment.

=  Committee action could include, and is not limited to:
o Temporary suspension of work privileges

* Being unable to accept a job for any reason constitutes denial.

J. If an apprentice feels that there is a justified reason for a job transfer or change in
employer, then a written statement must be prepared for the Training Director stating all
facts and reasons. A reply will follow from the Training Director as soon as the reason for
change or job transfer is thoroughly considered.

K. Rotation of apprentices will be conducted as adopted by the JATC.

L. Temporary work assignments to out of area JATC employers will be done in
accordance with the National Guideline of Apprenticeship and Training Standards.
(Section XVIII) A statement of understanding between the Sponsoring JATC, Home

JATC, Apprentice and Employer may be required prior to a training order being created.

M. The apprentice shall work the hours that are specified in the local CBA. The
apprentice’s work shall not interfere with attending related instructional classes.

V1. Requirements For Periodic Advancement

A. The Apprenticeship Program is divided into 6 terms for a total of 8,000 hours of work
experience (overtime hours count 1-to-1). To receive advance pay, apprentices are
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required to complete each term, regardless of total OJT hours. The type of work counted
must be approved by the JATC Committee and include a variety of work categories. All
hours worked must be reported on the standard Monthly Report Form (MRF).

B. Advancement Schedule:

Term Minimum OJT Related Training Completed Rate
Hours (in Program)
1 0-1000 Satisfactory 49 %
2 1000 - 2000 Satisfactory 54 %
3 2000 - 3500 First Year Completion 59 %
4 3500 - 5000 Second Year Completion 64 %
5 5000 - 6500 Third Year Completion 74 %
6 6500 - 8000 4th Year Completion 84 %
(Required Related Training)
COMPLETION 8000 PASS IDAHO STATE EXAM

C. Increases will be approved after work hours have been reported and all required tests
have been passed, as long as no penalties apply (See sections D & E).

Advancements are NOT automatic. Wage changes will go into effect once
processed by the JATC and communicated to the Employer.

Evaluations for advancements will be conducted as efficiently as possible
following all verification of requirements.

D. Satisfactory progress in Related Training is required for advancement and is described
as follows:

Instructor recommendation.

Compliance with grade and attendance policies. Any deficiencies must be
brought back up to required standards.

Compliance with work and MRF policies.

All tests taken.

Any first year who does not complete all advancement requirements will appear
before the committee for additional review.

Students are required to complete any CML courses assigned to them. Failure to
do so will result in 5 hours of make-up time and the apprentice will be unable to
advance until all assignments are completed.



E. The JATC Committee will review the upcoming advancements monthly and, provided
that all requirements are met, the Training Director will forward a copy of the "Wage
Increase Notice" to the apprentice and the employer. If additional copies are needed for
any reason, please send a request to the Training Office.

VII. Monthly Report Forms (MRF)

A. The MREF is the method used to let the JATC Committee know every detail
about "On-the-Job" and "Related Training." It is used for the following reasons:
The MREF is the method used to let the JATC Committee know every detail about
"On-the-Job" and "Related Training." It is used for the following reasons:

To establish facts about what different types of electrical training the apprentice
should be getting.

To give the apprentice an opportunity to document work experience and verify
"hours worked."

To give the journeyman that the apprentice is working with a brief summary of
what work experiences they have had during the preceding month.

To serve as a communication link between the journeyman and the JATC
Committee by enabling them to request detailed evaluation forms for submittal.

To notify the Training Director of how many different journeymen the apprentice
received training experiences from.

To report on related training hours and progress, which is necessary for the JATC
Committee to make determinations about advancement.

To document hours for state and federal registration.

B. How to use the Work Report Form (MRF):

Each apprentice is expected to keep a daily record of work experience. At the end
of a month the hours are to be summarized on the MRF. The MREF is accessible
via TradeSchool under the Apprentice tab at:
www.idahoelectricalapprenticeship.org. After the MRF is complete, it should
be submitted via electronic delivery to the journeyman the apprentice is currently
working with. At this point, a brief discussion between the apprentice and their
journeyman about progress and experience is advisable. The apprentice should
find out if the work being done is satisfactory and how they might improve.

If the apprentice’s journeyman does not have an email account, the apprentice
will submit the Work Report (MRF to the JATVC office at:
michelle@idahoelectricalapprenticeship.org. Once received and approved by
the office, the apprentice must print a paper copy of the Work Report (MRF) and
take it to the journeyman the apprentice has been working with for the month in
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question. The journeyman will then need to sign the paper copy to verify
hours, and the apprentice will need to submit the signed original paper copy
to the JATC before the 10" of the month for credit.

= If the apprentice is completing the current term, they must indicate such on the
MRF and e-mail the office to indicate the completion of the current term. This is
also true for those apprentices who are completing the 8,000-hour requirement for
advancement. If everything is satisfactory, the increase will be approved, and
necessary action taken to initiate the increase.

» To receive an increase the required number of hours must be reported. If the
increase falls in the middle of the month a printed screenshot of hours, signed by
a Journeyman, must be submitted after the required hours have been worked. This
printed screenshot of hours will be dated from the beginning of the month to the
day the hours have been worked.

= Reports are due on the 1st of the month following the month worked. Reports
received after the 10™ are considered “late” and subject to the entire month’s

hours being penalized and will NOT be applied towards your next advancement.

» Apprentices that do not turn in their MRF’s by the 10™ are subject to further
discipline.

C. The Training Office will summarize the report and post it into a master record for use
in reporting to the JATC Committee.

VIII. Emplover Responsibilities

A. An "Employer Evaluation" form is mailed to the employer semiannually. Other
information about the apprentice is also supplied to the employer. The employer is urged
to take the time to complete the evaluation form and return it to the Training Office.
Should the employer consider the apprentice’s progress unsatisfactory, the employer is
requested to call the Training Office immediately. The employer's cooperation in this
evaluation process will aid the JATC to train better electricians.

B. The local bargaining agreement(s) establishes a given “percent of journeyman rate”
for apprentice wage. The JATC Committee has definite responsibilities to ensure the
proper rate is paid and to ensure equal and fair employment benefits to all apprentices.
Employers must cooperate by paying the established wage. The JATC Committee will
take the necessary actions to enforce this rule.

IX. Apprentice Related Training

A. Our registered standards require a minimum of hours of “related training” each year.
We must maintain this minimum. However, the minimum number of hours required will
not be adequate to provide apprentices with the training necessary to classify them as a
“good union electrician.” Therefore, apprentices will be asked to attend other required
courses during their 8,000 hour program (see required courses). It will be to the
apprentice’s advantage to acquire as much training as possible.
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B. Attendance:

The attendance policy is one of zero tolerance. Apprentices must attend all related
training offered to them. A total of one hundred eighty (180) hours of schooling
will be offered and attended per school year. Persistent absenteeism can result in
termination from the apprenticeship program.

Late is defined as late to any class start or when returning from a break or leaving
early.

Anyone leaving early will be considered absent for the entire class.

Anyone late less than 1 hour is considered tardy, requiring 2.5 hours of make-up
time.

Additional make-up time is calculated hour for hour after 2.5 hours
Make-up time will be served in a make-up class on a predetermined date each
quarter or in another similarly scheduled class as the one missed. Any similarly

scheduled make-up classes must be approved by the JATC staff.

Absences or tardiness will require an explanation to the Training Director. JATC
Committee action may be required.

An absence does not excuse an apprentice from any homework that is due.

An apprentice has until the end of semester to complete any assigned make-up
time. Failure to complete make-up time in the allotted time will result in a
required appearance at the next scheduled committee meeting.

Semester is defined as the period between term starting/resuming and the next
break (i.e., August start will have a semester end when break starts in December).

Advancements will be delayed until all make-up time is completed.

Excessive absenteeism for any reason could result in committee appearance.

C. Required courses to be completed:

Electrical Training ALLIANCE course for inside Wireman (all four years and
math review when needed, 180 hours per year, with a passing grade).

First Aid/CPR will be required. Eight (8) hours during the first year will be
provided as part of the first-year curriculum. Apprentices will maintain First Aid
and CPR cards during their apprenticeship by taking classes offered by the JATC
outside of normal classroom hours. It is the apprentice’s responsibility to maintain
these cards.
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= A 10-hour OSHA course will be required during the probationary period. (1st
Year) If it becomes necessary to attend additional training to maintain a 10-hour
OSHA card this training will be offered outside regular classroom hours.

= Other supplementary courses (as necessary): Motor Controls, Signal and Fire
Alarms, Transformers, National Electrical Code, Conduit Bending, Rigging, or
Math Review. Total related training hours for four years would be approximately
720 hours.

D. Apprentices are required to maintain a grade of 75% or better to be considered
satisfactory.

» Instructors will be grading on completed homework assignments, classroom
participation, and approved Electrical Training ALLIANCE tests. An instructor’s
evaluation for each apprentice will also be used.

= Anyone caught cheating on a test will be given a zero (0) with no make-up
opportunity and be brought before the JATC Committee.

E. Homework/Testing:

» Homework is considered late if it is not completed by the scheduled due date. To
receive credit, students must complete 2.5 hours in a make-up class or an
approved make-up assignment, earning a passing grade of at least 75%.

= Test cannot be attended until all homework is completed with a pass grade of 75%
minimum is required and the 1% attempt is a final grade.

= No advancements can be achieved until all make-up is completed.
F. Books and lesson materials:

» The JATC Committee will purchase all needed textbooks and lesson materials
from the Electrical Training ALLIANCE. This material will be issued to the
apprentice at cost plus shipping and state sales tax.

* An itemized list for the class materials will be signed by each apprentice upon
receipt of these materials.

= Apprentices who have not paid for their books will not be granted credit for
course completion.

* Anyone losing their books will be required to replace them as soon as new ones
are available, with payment due upon receipt.

= [fan apprentice decides to leave during the probationary period, they must return
all books and training aids to the Training Director. A reimbursement of the
original purchase price will then be issued, subject to the condition of the
materials.
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G. Calculators:

* Only JATC issued or approved calculators may be used in class.
H. Cell Phones:

= Cell phones are not allowed in the classroom. Special considerations may apply.
I. Licenses:

= Apprentices are required to maintain a current state apprentice license at all times.
Any apprentice who is found in violation of this will be liable for any impacts due
to lack of valid license.

J. Enforcement of Related Training:

= To ensure the standards or apprentice related training are being met, any
apprentice may be subject to an appearance before the committee at the discretion
of the Training Director.

X. What It Takes to Become a Journeyman Electrician

The purpose of this policy is to produce the very best qualified craftsmen possible. If the JATC
Committee sees fit, there could be changes or additions made upon the majority ruling of the
Joint Apprenticeship and Training Committee members to better the training program.

A. Each apprentice will have 100% of hours of on-the-job training and have completed
the four-year course to be eligible for a change of classification to Journeyman.

* The apprentice must submit an MRF indicating that they have completed 8,000
hours and 4 years of related training.

= MRF is required to be turned in each month until the apprentice has completed all
requirements and received a copy of the letter indicating advancement to
Journeyman status.

* Any outstanding debts to the Committee must be settled before completion.

* All Penalties must be satisfied.

» The apprentice must take and pass the State of Idaho journeyman's exam.

= The apprentice must hold a current First Aid/CPR and 10-hour OSHA card.
(Copies must be provided to the JATC) and Code of Excellence Certificate.

» Upon satisfying the above requirements, the JATC will notify the employer,
Executive Board of the Local Union, and the Bureau of Apprenticeship and
Training Office by letter indicating advancement to Journeyman status. Copies
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will be provided to the apprentice.

= Apprentices who complete the four-year Electrical Training ALLICANE training
program will be eligible to receive 60 college credits through the American
Council on Education to be used toward obtaining a degree.

B. Any apprentice that fails to satisfy all requirements within one calendar year from the
last day of related training class shall have their indentured apprenticeship canceled.

The Training office will notify the apprentice, employer, Executive Board of the Local
Union, and the Bureau of Apprentice Training the individual is no longer classified as an
indentured apprentice.

XI. Miscellaneous Requirements

Failure to comply with any JATC policies or standards may result in suspension or cancellation
of the apprenticeship agreement. The JATC’s intentions are to treat all apprentices equally and

fairly. A formal complaint Review Board exists. Details are available through the Training
Office.

Scholarship Provisions

Any apprentice who completes the following:

e Complete their term with a GPA of 95% or greater,
e Have all Monthly Reporting Forms (MRFs) submitted on time,
e No committee appearance

Will be reimbursed 100% of their books and blended learning costs from the beginning of the
term.

Any Apprentice who completes the following:

e Complete their term with a GPA of 90-94.99%
e Have all Monthly Reporting Forms (MRFs) submitted on time,
e No committee appearance

Will have their name placed in a raffle with other classmates who qualify. If drawn, the
Apprentice will be reimbursed for books and blended learning costs at 50% of the price paid.

XII. Weapons Policy

In order to ensure a safe environment for employees, volunteers, applicants and students, the
Southwestern Idaho Electrical JATC prohibits the wearing, transporting, storage or presence of
firearms or other dangerous weapons in any of our facilities. Any employee, volunteer, student,
or applicant in possession of a firearm or other weapon while fulfilling job responsibilities,
engaged in training, or any other activity may face disciplinary action including termination,
suspension or disqualification. Possession of a valid concealed weapons permit authorized by the
State of Idaho, or any other state, is not an exemption under this policy.
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XIII. Complaint Policy

If an applicant or apprentice believes an issue exists that adversely affects their participation in
the apprenticeship program or violates the Apprenticeship Agreement or Standards, relief may be
sought through one or more of the following avenues, based on the nature of the issue:

= For issues regarding wages, hours, working conditions, and other issues covered by the
CBA, apprentices may seek resolution by bringing documented evidence to the JATC.

= The local JATC shall hear and consider all complaints of violations concerning the
Apprenticeship Agreement and the registered Standards. The local JATC shall make such
rulings as it deems necessary in each individual case. Either party to the apprenticeship
agreement may consult with the Registration Agency for an interpretation of any
provision of the Standards over which differences occur.

= Any apprentice or applicant for apprenticeship who believes they have been
discriminated against on the basis of race, color, religion, national origin, or sex with
regard to apprenticeship, or that the equal opportunity standards with respect to their
selection have not been followed in the operation of the apprenticeship program, may
contact directly the Federal, State or local Equal Employment Opportunity Commission,
and/or the US Department of Labor, Office of Apprenticeship.

Complaints to the U.S. Department of Labor, which may be filed by the apprentice or through an
authorized representative of the apprentice, must be filed not later than 180 days from the date of
the alleged discrimination or specified failure to follow the equal opportunity standards. The
complaint shall be in writing and shall be signed by the complainant. It must include the name,
address and telephone number of the person allegedly discriminated against, the Program
Sponsor involved, and a brief description of the circumstances of the failure to apply the equal
opportunity standard.

XIV. Harassment Reporting Policy

Methods for an individual to report:

= In-person: to a JATC committee member, JATC Instructor, JATC Training Director, or
any JATC staff member.

= Via emalil or letter: to a JATC committee member, JATC Instructor, JATC Training
Director, or any JATC staff member.

= Confidentially: via suggestion box in the lobby of Southwestern Idaho Training Center.

If an employee of Southwestern Idaho Electrical JATC learns of possible discrimination or
harassment (the victim does not have to report) they shall:

= Notify the Training Director either in person or electronically as soon as possible or,

= Notify the Southwestern Idaho Electrical JATC Committee President if the allegation is
levied against the Training Director.
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If an incident happened at the Training Center:
= The Training Director will lead the investigation.
= [fallegation is against Training Director, the Committee President will lead investigation.
* The investigator will document and retain all pertinent information.
= All matters held in strict confidence.

= May lead to suspension, apprenticeship cancellation, or termination (if an employee of
JATC).

If an incident happened during work hours at an individual’s employer, the Training Director will
notify employer via email and/or mail.

= Contractor will lead investigation per their Company Harassment policy.
- JATC may assist.
- May relocate the accused.
- May result in suspension of training privileges to Journey level worker.

= Employer representative will document and retain all pertinent information.
=  All matters held in strict confidence.
Report will be issued to the Joint Apprenticeship Training Committee.

Blind survey issued to the student body if claim substantiated.

XV. Drug Policy

This agreement between the Idaho Chapter NECA (hereafter referred to as the Association) and
the Local Union 291 IBEW (hereafter referred to as the Union) encompass the relationship
between both the Association and the Union (otherwise referred to as the Parties) relative to their
respective efforts in providing drug and alcohol testing of their employees/members or applicants
for employment (hereafter referred to as Worker). The definition of a Worker for the purpose of
this policy is anyone working under the Collective Bargaining Agreements for the Western
Counties Inside Agreement and Residential Agreement, and all other employees of employer’s
signatory to these Agreements, within the geographical jurisdiction of LU 291. The definition of
an Employer is an individual firm who has chosen to adopt this policy as written.

A. Policy Statement:

Both the Association and the Union have an interest in establishing a work environment
free from the influence of drugs and alcohol for the benefit of its workers, as well as its
customers and the public at large. As a result, the Association and the Union will
implement a drug and alcohol-free workplace policy to ensure that its workers are free
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from the effects of drugs and alcohol while at work or on related business. This is
consistent with regulations recently enacted by Federal agencies requiring a drug-free
workplace for all businesses contracting with the Federal Government.

Therefore, effective June 24, 1998, this Drug Free Workplace Policy will be implemented
and will apply to all prospective and current workers within the geographical jurisdiction
of LU 291 employed by signatory contractors covered by this policy.

B. Introductory Provisions:

The possession, use, purchase, sale or distribution of illegal drugs (meaning those drugs
for which there is no generally accepted medical use, e.g. marijuana, cocaine,
methamphetamine, etc.) or drug paraphernalia by a worker in an employer vehicle, at a
job site, on employer property, or during work hours is strictly prohibited. Any worker
violating this prohibition will be terminated from employment. The possession or use of
alcohol by a worker in an employer's vehicle, at a job site, on employer's property or
during work hours without the employer's approval is prohibited. Any worker violating
this prohibition will be terminated from employment.

The Parties have an absolute prohibition against worker use of illegal drugs both on and
off the worksite. A workers off the job illegal use, manufacture, purchase, possession,
sale or distribution of illegal drugs, or drug paraphernalia, which will results in criminal
charges being brought against the worker, will result in the worker being requested to
submit to drug testing. Any worker convicted of a criminal drug statue will be terminated
from employment.

C. Self-Referral:

All workers who consider themselves drug or alcohol dependent and who voluntarily
identify themselves to either the employer or the Union will be encouraged to obtain an
evaluation by a substance abuse counselor and seek treatment, if such is the counselor's
recommendation. The Employer and/or the Union will direct the worker to the Parties
Employee Assistance Provider (hereafter referred to as "EAP") services for professional
substance abuse counseling.

Workers who undergo drug or alcohol rehabilitation will be expected to do so at their
own expense (with the exception of those expenses covered by the Parties' insurance
program), on their own time, or during a non-paid leave of absence approved by the
employer.

Workers who demonstrate successful progress or completion of a recommended course of
treatment will return to work or be referred for additional work after following the
provisions of a worker Assistance Agreement and after they have passed a drug and/or
alcohol test. Any worker returning to work will be expected to comply with all aspects of
this drug-free workplace policy. A request for rehabilitation will not be made in order to
avoid the consequence of a positive drug result, or to avoid taking a drug test when
requested to do so under the terms of this policy.
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D. Prescription Medication:

Workers are cautioned regarding the use of prescription medication that contains a
warning label stating that the use of that drug will impair his/her ability to safely operate
equipment or machinery. Workers will be allowed on the job site while using such
medication if the drug is prescribed by a licensed medical practitioner who is familiar
with the worker's medical history and assigned duties, and who has advised the worker
that the prescribed drug will not adversely affect his/her ability to safely perform the job.
Workers will only be tested for the drugs listed in the policy unless there is reasonable
cause to suspect abuse of prescription medications.

E. Drug or Alcohol Testing Required of Workers:

Minert & Associate, Inc. will arrange that all initial drug testing will be conducted
consistently with regulations adopted by the State of Idaho. Specimens will be evaluated
for the following drugs and their metabolites: Marijuana, Cocaine, Opiates,
Amphetamines, and Phencyclidine (PCP). Consent by employees to submit to a screening
test in accordance with this policy is a condition of new or contained employment of
workers. The threshold levels for the above-mentioned drugs for a positive test will be
attached to this policy.

F. Baseline Testing:

The initial baseline testing will start thirty (30) days after the effective date of this policy.
In initiating the provisions of this drug free policy, all workers currently employed will be
required to submit to testing for the presence of illegal drugs within 8 days of the
effective date of this policy.

G. Employment Testing:

Any applicant who does not hold a recognized current Clean Card will be required to
submit to testing for the presence of illegal drugs upon being referred to work for any
Employer covered by this policy. Once hired, a worker is considered an applicant until
the results of their drug test have been confirmed and received by the employer.

H. Reasonable Cause Testing:

The employer will require a worker to be tested for the use of alcohol, illegal drugs, or
the abuse of prescription medication if a worker's physical appearance or pattern of
behavior gives the employer reason to believe the worker in impaired because of
substance abuse which would endanger their well-being, or the safety of fellow workers,
or the general public. The basis of suspicion regarding drug or alcohol abuse will be
specific, contemporaneous event or conduct evidencing impairment observed over a
period of time. While any person will notice and report this event or conduct to their
supervisor, at least two supervisor or management officials must also be present to concur
in the evaluation, or one supervisor will be present and a second supervisor will concur
via a telephone call. The Employer will make arrangements to ensure that all workers
who are requested to take a reasonable cause test will be transported to a collection clinic
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for testing as quickly as possible. The testing administrator (Minert & Associates, Inc.)
will provide supervisors and management officials of Employers covered by this policy
information relative to issues relating to reasonable cause drug and alcohol testing.

A worker suspected of being under the influence of a prohibited substance and/or alcohol
will, for reasons of safety, be suspended without pay until test results are available. If the
test proves negative, the worker will be reinstated with back pay.

I. Random Testing:

All workers will be subject to random testing for the presence of illegal drugs. A random
test is a test that is unscheduled and results in every worker being subject to testing at any
given time.

The random selection process will be administered by Minert & Associates, Inc., and will
be conducted in the following manner:

= A "25% Random Selection" method will be employed. This means that over a
course of one year, approximately 25% or all workers covered by this policy will
be randomly tested for illegal drugs.

* On a monthly basis, each Employer will provide Minert & Associates, Inc. with a
complete list of all workers covered by this policy. Minert & Associates, Inc. will
then randomly select a certain number of people for testing, equivalent to 1/12 of
25% of the number of people on the combined lists. A selection process will be
utilized that ensures the selections are accomplished in an arbitrary manner.

* Minert & Associates, Inc. will notify the proper Employer(s) of those of their
workers that have been selected for a random test. The Employer will inform the
worker of their random selection and will arrange for the testing will be
compensated for the time spent taking the test by their Employer for up to one
hour if the testing is done off site.

= Upon receiving the results of the test, Minert & Associates, Inc. will contact the
Employer to inform them of the results of such test, following the proper chain of
custody protocol. In the event a test is negative, a worker's Clean Card will be
updated with an expiration date of two years from that date.

J. Post-Accident Testing:

Any worker who is involved in a work-related accident (as defined below) will be tested
for the use of illegal drugs and/or alcohol as soon as practical after the accident.
Examples of conditions that will require a worker to take a drug and/or alcohol test

include accidents that are caused by a worker and result in one of the following:

= A fatality, or bodily injury to another person, requiring medical treatment away
from the site of the accident.
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= The injury to the worker that will result in the worker filing a worker's
compensation claim, with lost time likely exceeding one working day; or:

= Damage to property owned by the employer, or by a third party, that will
reasonable be estimated to exceed $500.

Workers who are involved in a work-related accident requiring medical attention are to
inform their supervisor of the accident as soon as possible so that any needed drug or
alcohol testing will be promptly conducted in conjunction with their medical treatment.

Any alcohol testing under this section will be limited to circumstances where there is
evidence that the worker involved will have been alcohol impaired at the time of the
accident.

K. Clean Cards:

Any worker who is required to take a drug test under the terms of this policy and test
negative will be issued a clean card. This card will be effective for two (2) years from the
date of the test and will be good in the jurisdiction of Local Union 291 where this policy
is in effect. Thereafter, such a worker will not be required to submit to employment drug
testing when he/she presents a clean card within the guidelines above. A new clean card
will be issued each time an employee takes a drug test and tests negative. The clean card
will be good for a period of two (2) years. A person not randomly selected during a two-
year period must renew his/her clean card by taking and passing a drug test just prior to
the card's expiration date. At the time of a required drug or alcohol test, the Employee
will surrender their current clean card to the Employer before a new card will be issued.

L. Specimen Collection Procedure:

When a prospective or current worker is notified that they are to submit to drug or
alcohol testing, they will be given instructions on where to report for testing. All
specimen collections will be conducted by personnel who have been properly instructed
and will be done according to approved collection procedures.

M. Adulteration or Submission of Concealed Specimen:

If, during the collection procedure, the collection monitor detects an effort by a worker to
adulterate or substitute a specimen, a second specimen will be requested. If a second
specimen is provided, it will be tested. If the request for a second specimen is refused, the
collector will convey to the employer the worker's refusal to submit a true specimen.
Such conduct will result in either a perspective worker not being offered employment or a
current worker being terminated from employment.

In the event that a prospective or current worker submits a specimen that is later
identified as a diluted specimen, the company will advise the worker of that finding and
request that the worker submit a second specimen. Such workers will be advised not to
drink any fluids prior to the test. A second specimen will be submitted and paid for by the
worker to the employer, and that worker will not be compensated by their employer for
time lost for this second specimen.

20



N. Drug/Alcohol Testing and Confirmation:

All specimens will be tested for the presence of illegal drugs through a urine specimen.
No other clinical tests will be performed on the specimen. When a worker is tested for the
presence of alcohol, the testing level will be the equivalent of 0.04-alcohol concentration
(BAC). Alcohol testing will be done by breath or saliva testing.

Any specimen that screens positive for the presence of illegal drugs will be confirmed by
the Gas Chromatography/Mass Spectrometry (GC/MS) confirmation method. Any
worker who tests positive for drugs or alcohol will request the same specimen be re-
tested at the worker's expense. This must be requested in writing within 48 hours of the
worker being notified of the positive test result. If this second test proves negative, the
worker will be reimbursed for the cost of this test.

0. Notification of Test Results:

Where a test is determined negative, a Clean Card good for two (2) years will be sent to
the employer for distribution to the worker. The Employer will be responsible for the
timely distribution of the card to the Employee. The Employee will furnish a current
mailing address to the employer.

All test results received regarding current workers will be forwarded through the office of
Minert & Associates, Inc. to the Employer. In the event a specimen tests positive the
Employer will be notified of the worker's identity and drug(s) involved. Test results will
be reported only to those individuals authorized by the Parties to receive them, following
chain of custody protocols.

Prospective and present employees who are currently using prescription medication will
have an opportunity to make this fact known at the time that their specimen is collected.
Any prospective or present employee who is taking a prescription medication that will
have been the cause of a positive test result will be asked to provide the name of the
medication and the identity of the prescribing physician for verification. If this
information is verified the employee's test result will be reported as negative.

The Employer will afford an employee an opportunity to discuss a positive test result
with the servicing agency, Minert & Associates, Inc., prior to taking disciplinary action. If
necessary, the servicing agency will consult with a medical professional and will follow
up on such information as is deemed necessary. If, after consideration of the matter, the
staff at Minert & Associates, Inc. finds no reason to doubt the validity of the positive test
result, they will then report that finding the Employer for disciplinary action.

Minert & Associates, Inc, will communicate a positive test result directly to the Employer
if the worker expressly declines the opportunity to discuss the results of the test, or fails
to contact Minert & Associates Inc. in a timely manner after being instructed to do so.
Refusal

A worker's refusal to test consistent with this policy's provisions will be considered the
equivalent of a positive test result, and the worker will be subject to the resulting terms
outlined in this policy.
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P. Effect of Testing Positive:

Any current or prospective worker who tests positive for the presence of illegal drugs or
alcohol will be suspended from work and will be referred to the Parties' EAP. Any worker
who tests positive for illegal drugs or alcohol will not be allowed to return to work until
he/she has signed and complied with the terms of the Worker Assistance Agreement as
follows:

= The worker will be required to consult with the Parties' EAP and if found to be
alcohol or drug dependent will be expected to abide by the prescribed
rehabilitative measures prior to being allowed to return to work. The worker must
then provide evidence of successful completion of an approved EAP counseling
and/or rehabilitation program.

* Any worker who completes EAP recommended rehabilitation, or is found not to
be drug or alcohol dependent, must take and pass a drug/alcohol test at his/her
expense.

» If found to be dependent by the EAP the worker will then be subject to further
testing on a random basis for one year, not to exceed four (4) tests per year. The
first two (2) of these tests will be paid at the worker's expense. The next two (2)
will be paid for at the employer's expense.

= [fat any time during that year the worker should test positive for illegal drugs, the
worker's employment will be terminated. The EAP will be notified and the worker
will be re-evaluated for fitness for return to work.

= To ensure the safety of our apprentices and staff, in the event of an apprentice
testing positive, the JATC will require the individual to provide evidence of a
negative drug test through a professional drug testing facility prior to being able
to attend class or related training. The drug test is to be done at the individual’s
own expense.

Q. Grievance Procedure:

All grievances or questions in dispute regarding the provisions of this policy will be
submitted through the normal grievance procedure as outlined in the local jurisdiction's
Inside Wireman Agreement, ARTICLE 1.

R. Cost of Drug Testing:

The administrator of the Idaho Chapter NECA / Local Union 291 IBEW Drug Free
Workplace Policy will be directed to give a statement to the Local and Chapter of the cost
of drug and alcohol test. Any changes in price will be negotiated by the administrator
and parties to this policy before implementation. The cost of current drug testing will be
attached as an Appendix to the Policy. Unless as otherwise specified in this Policy, testing
expenses incurred with this policy shall be paid for as agreed to by the Parties.
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S. Conclusion:

The terms of this drug free workplace policy are intended to produce a work environment
where workers are free from the effects of drugs and/or alcohol. The Employer and the
Union anticipate that by implementing the provisions of this drug-free workplace policy
its workers will enjoy the benefits of working in a safer and more productive work
environment. Changes to this policy can be made only with the consent of both parties
and after notification of any such changes is made to the worker. The terms of this policy
will be limited to the expiration date of the Local Inside Wireman Agreement.

Appendix to Idaho Chapter NECA - Local Union 291/449 IBEW Substance Abuse Policy

The following illegal drugs are the drugs that will be screened for initial and confirmation
test for the purposes of this drug policy. Listed also are the test levels for the initial test as
well as the confirmation test. Information provided by Minert & Associates, Inc. (A
negative test result in the initial testing will not be subject to a confirmation test).

Substance Initial Test Level Confirmation Test Level
Amphetamines 1000 500
Cocaine Metabolites 80 150
Opiates/Metabolites 80 80
Phencyclidine (PCP) 25 25
Marijuana Metabolites 50 15
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XVI. Scholarship L.oan Agreement (Sample)

APPRENTICE SCHOLARSHIP LOAN AGREEMENT
BETWEEN APPRENTICE AND JOINT APPRENTICESHIP
AND TRAINING COMMITTEE
WHEREAS, the Southwestern Idaho Electrical JATC (herein called Committee™)

sponsored by Local Union 291 of the International Brotherhood of Electrical Workers and the
Idaho Chapter National Electrical Contractors Association, and «k FIRSTNAME»
«LASTNAMEDy (hereinafter “Apprentice”) understand and agree that the Committee will
expend significant sums of money for the training of the Apprentice in the specialized skills
necessary for employment in the Electrical Industry; and

WHEREAS, those sums of money will result in a substantial direct benefit, as well as a

substantial indirect and intangible benefit, to the Apprentice from this training, which is valued,
at a minimum, in the amount set forth in Paragraph 1 hereto (the “Scholarship Loan™); and

amount set forth in Paragraph 1 hereof for the four (A ge® e Apprentice’s training; and

WHEREAS, the Committee will grant a Sch, lars to the Apprentice in the
O

WHEREAS, the Apprentice hereby undogg
certain obligations arising out of the trainin &L
obligation to repay the total Scholarship m
years of training; and

and agrees that the Apprentice assumes
the Committee, including the
e Apprentice by the Committee for all

WHEREAS, the Apprentic§wg ay the Scholarship Loan to the Committee pursuant
to the terms set forth hercigby cithe payments or in—kind credits received by working in

the Electrical Industry as ourneyman under the terms of collective bargaining
agreements that provide for t ent of contributions by employers to the Committee or to
another Joint Apprenticeship and Training Committee sponsored by or affiliated with a local
union of the IBEW;

NOW, THEREFORE, the Committee and Apprentice on this day of 1st Day of
September 2026 hereby Agree and Covenant, for the good and valuable consideration set forth
herein, as follows:

1. Scholarship Loan: The Committee and the Apprentice hereby agree that: 1) the cost of
the training, including but not limited to, necessary equipment, maintenance and cost of
operating the training facility, instructors’ salaries (where applicable), and related materials, for
the year of training covered by this Agreement is $2,500.00; (2) the amount of the Scholarship
Loan for the four (4) years of training covered by this Agreement is $ 10,000.00; and 3) the
Apprentice will execute this Agreement and the Promissory Notes in the amount of $ 10,000.00
attached hereto, and deliver such executed Agreement and Promissory Note to the Committee
prior to the commencement of training.

2. Term of Training: The Committee will provide training worth at least the amount

loaned to the Apprentice hereby during the period from September 1st, 2026, to September 1st,
2027.
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3. Repayment of Scholarship Loan: The Scholarship Loan may be repaid by the
Apprentice in full either in cash, as set forth in Exhibit 1, hereto, or by in—kind credits, as set
forth in Paragraph 7 below.

4. Warranty of the Apprentice: The Apprentice agrees and warrants as a condition of
receiving the Scholarship Loan that, both during the period of training provided for in this
Agreement and upon completion of the training provided pursuant to this Agreement, the
Apprentice will neither seek nor accept employment from an employer engaged in, nor become
an employer engaged in, the Electrical Industry or any other work covered by the Constitution of
the International Brotherhood of Electrical Workers, AFL-CIO, unless such employment is
performed under the terms of a collective bargaining agreement that provides for the payment of
contributions by such employer to the Committee or to another Joint Apprenticeship and
Training Committee sponsored by or affiliated with a local union of the IBEW.

5. Breach of this Agreement: It will constitute an immediate breach of this Agreement if
the Apprentice accepts employment in the Electrical Industry from an employer, that is or
becomes an employer, that does not have a collective bargaining agreement which provides for
the payment of contributions to the Committee or to anoth@’t Apprenticeship and Training

I

Committee sponsored by or affiliated with a local un'& EW.

6. Termination from Training Program: In nWehat the Apprentice’s training
agreement is terminated by either the Apprentice’ ary action or by the action of the
Committee during the period of training provficRor%g this Agreement, the committee will
require the Apprentice to repay, in cash, t r&a portion of the amount of the Scholarship
Loan specified in Paragraph 1 of this Aarc®gent®orresponding to that period of training
received by the Apprentice. The Ap 1l incur an obligation to repay to the Committee
the pro—rata portion of the t cholarship Loan then unpaid corresponding to the
amount of training received nt the Apprentice leaves the Electrical Industry and decides
to pursue employment in a field or gffcupation outside of the Electrical Industry either during the
term of the training period spect herein or subsequent to the completion thereof.

7. Repayment by In—Kind Credits: An Apprentice, who works pursuant to a collective
bargaining agreement for an Employer making payments to the Committee or to another Joint
Apprenticeship and Training Committee sponsored by or affiliated with a local union of the
IBEW, subsequent to his successful completion of the training provided for in this Agreement,
shall receive a credit for each “journeyman working year” of such employment in accordance
with the Repayment Schedule set forth in the Promissory Note attached hereto as Exhibit 1. The
amount due the Committee for the Scholarship Loan will be reduced by such amount in
accordance therewith. For purposes of this paragraph, a “journeyman working year” is hereby
defined as 1600 hours of employment as a licensed Journeyman with Employers who make
contributions on the Apprentice’s behalf to this Committee or to another Joint Apprenticeship
and Training Committee sponsored by or affiliated with a local union of the IBEW performed
subsequent to the Apprentice’s successful completion of the training provided for in this
Agreement. The total in—kind repayment obligation of the Apprentice shall not exceed 8,000
“journeyman working hours,” or 5 actual years of employment with contributing employers in
the Electrical industry from the date of the completion of the Apprentice’s training, whichever
shall occur first.
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8. All Amounts Due and Payable if Breach Occurs: If the Apprentice breaches this
Agreement, all amounts due and owing on the Scholarship Loan, reduced by any credit received
by the Apprentice pursuant to Paragraph 8 hereof, or by any cash payments made, will become
immediately due and payable, together with interest at the prime interest rate then prevailing at
the Wall Street Journal, from the date of this Agreement, and all costs of collection hereof,
including reasonable attorneys’ fees and all arbitration and court costs.

Any controversy or claim arising out of or relating to this Agreement or any other Scholarship
Loan Agreement between the parties, or the breach thereof, shall be settled by arbitration
administered by the American Arbitration Association in accordance with Title 9 of the United
States Code (Federal Arbitration Act) and the Commercial Arbitration Rules of the American
Arbitration Association, and judgment on the award rendered by the arbitrator will be entered in
any court having jurisdiction thereof. The arbitrator shall be empowered to enjoin any act or
practice that violates the terms of this Agreement, and to agward any and all relief necessary to
redress such violations or to enforce any of the terms greement, including awarding
monetary relief for all losses sustained as a result MyguSviglations. Any monetary award in an
arbitration initiated under this clause shall also ig re-award interest at the prime interest
rate then prevailing at the Wall Street Journal ¢ Qe Jate of this Agreement. The arbitrator
shall also award to the prevailing party, if
fees. "Costs and fees" mean all reasona
arbitrator’s fees, administrative fees,
and telephone, court costs, witne

In any judicial proceeding taen rbitration award issued pursuant to this Paragraph, the
court shall also award to % party, if any, as determined by the court, all of its costs
er

and fees. The Apprentice rees and covenants to accept personal service and jurisdiction
of any competent court dete d by the Committee by the mailing of a copy of the Complaint
brought pursuant to this Agreement to the current address provided in Paragraph 11 herein.

9. Waiver of Breach: An inadvertent breach of this Agreement can be waived in
writing by the Committee in its sole discretion, and a waiver of such inadvertent breach of this
Agreement will not be unreasonably withheld by the Committee.

10.  Notice: All notices under this Agreement will be sent to the Committee and
Apprentice as follows:

Apprentice: «kFIRSTNAME» «LASTNAME>
Name

«ADDRESS»
Address

Committee: Southwestern Idaho Electrical JATC
12302 W. Explorer Drive

Suite 130

Boise, Idaho 83713

The Apprentice hereby agrees to promptly notify the Committee of any change in the
Apprentice’s address.
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11. Electrical Industry: As used herein the term “Electrical Industry” means any and
all types of work covered by collective bargaining agreements to which the International
Brotherhood of Electrical Workers, AFL—CIO, and/or any affiliated Local Union are a party, or
under the trade jurisdiction of the I.B.E.W. Constitution; or any other work to which an electrical
worker has been assigned, referred or can perform by virtue of possessing the skills and training
of an electrical worker.

Signed and agreed to this 1st day of September 2026
By:

Signature and Title
Joint Apprenticeship and Training Committee

\9

By:
Apprentice

o
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PROMISSORY NOTE

$2,500.00 Boise Idaho
September 1, 2026

FOR VALUE RECEIVED the undersigned jointly and severally promise(s) to pay to the order of
Southwestern Idaho Electrical JATC the principal sum of TWO THOUSAND, FIVE HUNDRED
AND NO/100THS DOLLARS ($2,500.000) together wi ﬁ'ﬁ est at the rate of the published
prime rate in the Wall Street Journal until maturity, s .g 1 and interest being payable at
termination of apprenticeship less any reduction b dit received by the Apprentice
pursuant to Paragraph 8 of the Apprentice Scholgg oan Agreement and all costs of
collection hereof, including reasonable atto d all arbitration and court costs.

This note is to be construed and enforced e laws of the State of Idaho; upon
default in the payment of principal and/dgintSRgst when due, the whole sum of principal and
interest remaining unpaid shall becogsmy diately due and payable and it shall accrue interest.
Unless specifically disallowe 1 litigation arise hereunder, service of process
therefore will be obtained tjffoughce d mail, return receipt requested; the parties hereto

waiving any and all rights t 1l[Pave to object the method by which service was perfected.

«FIRSTNAME» «LASTNAME»
Apprentice: Apprentice Name

Witness:
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